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Blackboard Rel. 9.0: Downloading/Uploading the Grade Center

To Download the Grade Center
Enter your course.

Under the Control Panel

Click Evaluation then the Grade Center

# Control Panel

¥ Course Tools

¥ Course Links
Evaluation
Grade Center

Tracking Rep@
Click Work Offline then Select Download

pload
Ciownload i
L)

Select Full Grade Center under Select Data to Download.
1.

Select Data to Download @ Full Grade Center

1 Selected Column

Select Options
2.

Comma-delimited files ((CSV) have data items separated by con
can be opened in most editing software. XLS tab-delimited files «

Delimiter Type © Comma @ Tab
Include Hidden Information 0 Yes @ Mo
Click Submit

Click Download then Save
Select Download Location, Then Save
Clock OK to Exit

To Upload the Grade Center
Follow the instructions above but select “Upload”

Click Browse and select the exported Grade Center file you want to upload.

Set Delimiter Type, then click Submit.
Review the list and select what to upload
Click Submit.
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